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Edison Local School District  
14890 State Highway 213  
Hammondsville, OH 43930 
Phone: (740) 282-0065 ext. 1103  
Julie Kireta, Preschool Director 
 

Dear Parents and Guardians: 
 
I would like to take this opportunity to welcome you and your child to the Preschool program at Edison Local Schools. 
Preschool is where your child’s love of school and learning will begin. And even though it’s an exciting time, I understand 
that it can be a stressful one as well. As we prepare together to embark on a new school year, know that your child’s best 
interests will always be our top priority, and your involvement will always be appreciated.  
 
Below are our district’s core philosophies as stated in the bylaws.  
 

Edison Local School District Bylaws & Policies Section 2110.01: Preschool Program Philosophy 

●  It is important to provide a safe and nurturing environment in which to foster each child’s cognitive, 
social, emotional, and motor development. Our program is a developmentally appropriate program that is 
child-centered and devoted to meeting the unique needs of each child. 

 
● Children learn best through meaningful play. For that reason, we encourage learning through selected 

play activities that are developmentally appropriate for each child’s age and developmental level. Skills are 
integrated across our activities and our teachers serve as facilitators to guide children through their 
interactions with varied learning opportunities. Our activities are primarily child-oriented and child-directed. 

 
● Family involvement is critical to a child’s growth. We consider you, as parents or guardians, our 

partners in the development and provision of learning situations. 
 

●  Children progress at their own developmental pace. The overall goal is to foster, in each child, a 
positive sense of self and a belief in their own ability to learn and grow as capable, independent 
individuals. 

 
Throughout the year, it’s common for many questions to arise about the rules and procedures that guide our 
program. This handbook is intended to serve as a guide for general information to help answer any questions that 
you may have and also to acclimate and inform those who are new to our preschool program. 
 
I’m confident that our program will provide beneficial learning experiences for your child and that they will enjoy a 
rewarding year academically, socially, emotionally, and physically. I invite you to join us in our efforts to make the 
coming school year the best possible educational experience for your child. If you have further questions or need 
assistance, please contact me or any of the staff who are listed on the directory for further assistance. I look forward 
to our partnership and to working with you and your child. 
 
 

Sincerely, 
 
 
Julie Kireta 
Director, Early Childhood Education 
 
 



 
 
 
 
 

 
 
 
 

 

Edison Local School District Preschool Program 
Recognized as a Quality Learning and Development 

Program 

 

In recognition of its commitment to quality and an ongoing dedication to the learning and development of children, John 
Gregg Elementary and Stanton Elementary Preschool have both received the “Five-Star Step Up To Quality” award from the 
state of Ohio. 

“Step Up To Quality” is the state of Ohio’s rating system for learning and development programs with a possible one to five 
rating earned by participating programs. In addition to meeting all standards of a four-star rating, programs with five stars 
also boast one or more of the following: 

Lower staff to child ratios. 
The use of child assessment results to plan activities that best support learning and development goals for each 

child. 
The sharing of assessment results and creation of goals for children. 
Plans developed to support children as they transition to a new classroom or educational setting. 
Partnerships with other organizations or businesses within the community to support children and their families. 
An active and organized parent volunteer group. 
Utilization of input from families and community partners to boost the program’s continuous improvement 

process. 
Accreditation by an approved organization. 

The Edison Local staff realizes that children have approximately 1,892 days from birth until school starts, and that every day 
matters. It is important to us that children develop their self-confidence, social and emotional skills, and a love of learning. 
We work together with and promote the commitment of the Ohio Department of Job & Family Services and the Ohio 
Department of Education to improving early childhood education opportunities for all children in the state.  

******************************************************************************* 

 

 

 

 

 

Tammy Burchfield 
Principal - John Gregg Elementary 
212 Co Hwy 75A, Bergholz, OH 43908 
Phone: 740.768.2100 
Email: tammy.burchfield@edisonwildcats.org 

Kodi Peterson 
Principal – Stanton Elementary School 
14890 OH-213, Hammondsville, OH 43930 
Phone: 740-282-5501 
Email: kodi.peterson@edisonwildcats.org 

 

Julie Kireta 
Early Childhood Development Director  
Stanton Elementary School 
14890 State Rte. 213, Hammondsville, OH 49330 
Phone 740.282.0065, Ext. 1106 
Email: julie.kireta@edisonwildcats.org 

Edison High School 
9890 State Rte. 152, Richmond, OH 43944 
Phone: 740.765.4313 

Staff Directory & Important Information  



. Preparing For Preschool 

As we begin an exciting, fun filled year, we would like to help make the transition into school as easy as possible for both you 
and your child. Below is some helpful general information to help you prepare for the coming year.  

Getting Started:  

The start time for Preschool is 9:00 a.m. Dismissal time is 3:50 p.m. Students may be dropped off beginning at 8:40 
a.m. and they are dismissed at 3:35 p.m. Need transportation information for students with disabilities. Preschool 
students are dropped off and picked up in the same location as all other students. Anyone picking up a student must 
have a Car Riders Card visible in the passenger side of their vehicle window with the first initial of the student's first 
name and their full last name written clearly and visibly.  

Please label all of your child’s possessions with their name. This includes backpacks, book bags, jackets, hats and 
other personal items.  

Please place one full outfit, including pants, shirt and underwear in a Ziploc bag to be kept in your child’s backpack 
throughout the year in case of accidents such as spilled milk, restroom related issues, etc.  

Please do not send toys to school with your child.  
A notice will be sent home with your child reflecting the amount due for milk. Juice may only be purchased with a 

doctor’s note. 
A preschool tuition statement will be sent home with your child. All fees must be paid by the 1st Thursday of every 

month. Please pay promptly. 
Please make sure your child has a book bag large enough to accommodate his/her drawing and art projects. The 

children often become upset if their papers have to be folded to fit in their book bag. 
Please remember to sign in at the main office each time you visit the school for any reason. Press the button at the 

main doors to gain access. Once you sign in, you’ll be given a visitor’s pass. 
Health & Safety: 

State law requires the school to follow the guidelines of the “Missing Child Prevention” policy. Please call the school 
each time your child is absent and send a note with your child when they return to school, explaining the absence.  
 

Please do not send your child to school if you know he/she is sick or has shown symptoms of illness (fever, 
vomiting, diarrhea, etc.) during the 12 hours prior to the school day starting. A sick child coming to school will expose the 
other children to unnecessary illnesses. (Refer to the Ohio Department of Health recommendations below.)  

  
 

 



  
OHIO DEPARTMENT OF HEALTH RECOMMENDATIONS 

 
The Edison Local School District follows the recommendations of the Ohio Department of Health regarding school exclusion 
requirements for communicable illnesses. When a child is ill, appears to be ill, has been diagnosed with a 
communicable, untreated illness, or has an illness still considered contagious, the clinic and administrative staff have 
the authority to exclude or isolate the student. In accordance with District Policy 8450, students having signs or 
symptoms associated with a communicable disease, will be excluded until they are symptom-free for 24 hours without 
the assistance of medication. State and local health guidelines may be subject to frequent change as determined by 
health officials. 
For common communicable illnesses (strep, pink eye, ringworm, etc), in which medication is required for treatment, 
students must complete a minimum of 24 hours of therapy before returning to school. For other communicable 
illnesses (whooping cough, chicken pox, measles, COVID-19, etc) the exclusion time will be longer and may require 
a physician’s note to return to school. 
 
In accordance with OAC 3701-3-13, when head lice are detected on a child at school, the child shall be excluded from 
school until after the first treatment. A parent/guardian will be notified to pick up the student for treatment that day. 
The parent/guardian and child are expected to report back to the school clinic for re-examination the following school 
day. If the student is found to be free of live lice, he/she will return to the classroom. Students with live lice will be 
re-excluded for further treatment. 
 
For more information on communicable diseases and the guidelines for treatment and exclusion from school, please 
visit the Ohio Department of Health’s website, www.odh.ohio.gov. 
 
Management of Communicable Disease 
A person trained in prevention, recognition, and management of communicable disease or other illness shall observe 
each child daily. 
A staff member will notify the parent or guardian of a child suspected of having a communicable disease (observed to 
have signs or symptoms of illness) and the child would be isolated and discharged to his parent or guardian. To ensure 
appropriate management of suspected illnesses, staff will adhere to the Ohio Department of Health “communicable 
disease chart”. 
 
Signs of illness can include: 
 
• Diarrhea (more than one abnormally loose stool within a twenty-four-hour period); 
• Severe coughing, causing the child to become red or blue in the face or to make a whooping sound; 
• Difficult or rapid breathing; 
• Yellowish skin or eyes; 
• Conjunctivitis; 
• Temperature of one hundred degrees Fahrenheit taken by the axillary method when in combination with 
 other signs of illness; 
• Untreated infected skin patch(es); 
• Unusually dark urine and/or grey or white stool; 
• Stiff neck; 
• Evidence of lice, scabies, or other parasitic infestation; 
• Unusual spots or rashes; 
• Sore throat or difficulty swallowing; or 
• Vomiting. 
A child isolated due to suspected communicable disease shall be: 
• cared for in a room or portion of a room not being used in the Early Childhood program; 
• within sight and hearing of an adult at all times. No child shall ever be left alone or unsupervised; 
• made comfortable and provided with a cot. All linens and blankets used by the ill child shall be laundered 
before being used by another child. After use, the cots shall be disinfected with an appropriate germicidal 
agent, or, if soiled with blood, feces, vomit, or other body fluids, the cots shall be cleaned with soap and 
water and then disinfected with an appropriate germicidal agent; 
• observed carefully for worsening condition; 
• discharged to parent or guardian as soon as practical. 
 
 



 
  

Regulations for the Administration of Medications, Food Supplements or Modified Diet:  
Early Childhood only. (OAC 3301-37-07) 
 
According to Ohio Law (OAC 3301-37-07) if an early childhood student requires any type of prescription or nonprescription 
medications, food supplements or a modified diet at school, a parent/guardian is responsible for providing 
the school with the prescription or non-prescription (over-the-counter) medication or food supplement. A licensed 
prescriber and parent/guardian is also required to complete the following form: 5330 F1 Request for Administration 
of Prescription & Non-Prescription Medications by School Personnel.  
All prescription and non-prescription medications and food supplements must be stored in the clinic. Foods required 
for a modified diet may be kept with the classroom teacher. Early Childhood students who have a completed 
authorization from on file to self-carry and administer an inhaler (5330 F2 Request for Student to Carry and Administer 
Own Prescription Medication by Inhaler) or epinephrine autoinjector (5330A E F1 Allergy and Anaphylaxis 
Emergency Orders and Care Plan) with assistance may do so on the bus or while at school. An extra autoinjector is 
required by law to be stored in the clinic.  
 
Early Childhood Medication and Food Supplement procedures 
 
1. A written request must be obtained from an Ohio-licensed prescriber and the parent/guardian each school 
year before any prescription or non-prescription medications or food supplements may be administered to an 
early childhood student by school personnel (5330 F1 Request for Administration of Prescription & NonPrescription Medications 
by School Personnel). 
2. The signed medication/supplement request form should be brought to the school by the parent/guardian. 
Completed forms can also be faxed from home or the prescriber’s office to the school 
3. Prescription medication must be brought in by the parent in the original container or packaging in which it 
was dispensed by the prescriber or pharmacist. All prescription medication will be stored in the clinic and 
administered by designated staff. Pharmacists can make a duplicate bottle for the school. 
4. Non-prescription medication and food supplements must be brought in by the parent in the original 
manufacturer’s package or container as purchased and will also be stored in the clinic and dispensed by 
designated staff. 
5. Before any “as needed” medication is given, a parent may need to be contacted to ensure the medication was 
not already administered at home to the student. 
6. If a student has obvious signs of injury or illness, such as a fever, rash, vomiting, diarrhea, or other signs of 
a possible communicable illness or serious injury, the prescribed non-prescription medication may be 
administered, but the student will need to be sent home to recover. 
7. A new Request for Administration of Prescription or Non-Prescription Medications by School Personnel 
form must be submitted each school year and whenever there is any change in the prescriber’s order, such as 
an increase or decrease in medication or food supplement dosage, or a change of medication or food 
supplement. 
8. Accurate records of the administration of medications and food supplements will be kept in the student’s 
health file for seven years. 
9. An early childhood student cannot self-carry or administer her/his own prescription or non-prescription 
medication or supplements except as designated in #10. All prescription and non-prescription medications 
or supplements will be stored by school personnel in a locked area unless it requires refrigeration, in which 
case it will be kept in a refrigerator in a place not commonly used by students. 
10. A student may self-carry and administer his or her own prescription inhaler 5330 F2 Request for Student to 
Carry and Administer Own Prescription Medication by Inhaler) or epinephrine autoinjector (5330A E F1 
Allergy and Anaphylaxis Emergency Orders and Care Plan) with assistance, only after the proper medication 
request for the student has been completed by both a licensed prescriber and a parent/guardian and is on file 
in the school clinic. 
11. Forms for emergency medications are available in the clinic for prescribers and parents to complete for inhalers, 
epinephrine autoinjectors, glucagon, diastat and intranasal midazolam. 
12. The school board designates the following personnel to administer prescription medication: nurses, teachers, 
aides, secretarial/office staff, bus drivers, bus aides, assistant principals, principals, other district 
administrators and others as designated by the student’s IEP and/or 504 Plan and/or any other person(s) as 
determined and designated by the superintendent or designee to meet the needs of a particular student. Any 
of the foregoing personnel administering medication may do so only after completing the District’s drug 
administration training program and reviewing the applicable request form, including the prescriber’s order, 
instructions, and signature and a parent/guardian signature. 
13. Parents/guardians are responsible for picking up unused prescription and non-prescription medications and 
supplements at the end of each school year. No medications or food supplements will be sent home with 
students. Any medications or supplements remaining in the clinic will be discarded. 
14. A new medication/supplement form and any self-carry inhaler/Epinephrine autoinjector or other emergency 
medication form must be properly completed and signed by a licensed prescriber and parent/guardian each 
school year. 
 

 



 
IMMUNIZATION REQUIREMENTS FOR SCHOOL ATTENDANCE 
 
Ohio Law requires each student to demonstrate compliance of immunizations requirements via medical 
documentation. Please provide an immunization record to the clinic by the 1st day of attendance. The School 
Nurse will review all student immunization records for compliance with Ohio law. The number of required 
immunizations for each child may vary depending on the child’s grade, child’s age and route each vaccine was given, 
manufacturer’s brand of vaccine and child’s disease and health history. The school nurse or clinic aide will contact 
you if additional vaccines are needed. 
Please contact the building school nurse, your child’s health care provider or the Ohio Department of Health 
Immunization Program at (800) 282-0546 if you have questions or concerns about your child’s immunizations. 
 All new students to the district who have spent more than 30 consecutive days in a TB endemic region within the past 
five years or who were born in a TB endemic region must also present evidence of a negative Tuberculin (TB) test 
before they can attend school. The TB test must have been completed within the past 12 months in the United States. 
Current enrolled students who spend 30 or more consecutive days in a TB endemic region will also be required to 
have a negative Tuberculin (TB) test before returning to school. 
 
BLOODBORNE PATHOGENS 
The Edison Local Board of Education recognizes that staff/students incur some risk of infection and illness each time 
they are exposed to blood or other potentially infectious materials. While the risk to staff/students of exposure to body fluids 
due to casual contact with individuals in the school environment is extremely low, the board regards any such risk as serious. 
The school district seeks to provide a safe educational environment for students and has taken appropriate measures to protect 
those students who may be exposed to blood borne pathogens in the school environment and/or during their participation in 
school-related activities. The staff is taught to assume that all body fluids are potentially infectious and to follow standard 
precautions to reduce risks and minimize and/or prevent the potential for accidental infection. 
 
A district Exposure Control Plan is in place for staff to eliminate or reduce the risk of student and staff exposure to blood 
borne pathogens. A blood borne pathogen is a pathogenic microorganism that is present in human blood and can cause 
disease in humans. These microorganisms include, but are not limited to, Hepatitis B and C Viruses (HBV and HBC) and 
Human Immunodeficiency Virus (HIV). 
Whenever a student has contact with blood or other potentially infectious material, the child must immediately notify the 
nurse/clinic aide. Staff will assist your child in cleansing the exposed area. The parent/guardian of a student who is exposed 
will be contacted regarding the exposure and encouraged to consult with the student’s physician concerning any necessary 
post-exposure testing or treatment. 
As required by Federal law, if a staff member has been exposed to a student’s blood, the parent/guardian of that student will 
be requested to have their child’s blood tested for HIV and HBV. Any testing is subject to laws protecting confidentiality. 
 

EMERGENCY MEDICAL INFORMATION  
Each student is required to have an emergency medical authorization form on file. The form lists information vital for the care of 
the student in case of a medical emergency at school or at a school related activity. 

If your child is allergic to any foods or has a medical condition that will require special attention, please notify their 
teacher immediately.  
 

If your child is not riding the bus home from school or if you are picking him/her up early, you must sign them out in 
the office before they will be dismissed. A photo ID is required. Your child will not be released to anyone but you or those 
persons designated on your emergency information card without written permission from you. If your child is to leave 
with someone other than you or your designated person(s) on your paperwork, you must send a note to the school 
including the date of the pick up, the full name of who will be picking up your child, a phone number where you can be 
reached and your signature. A current photo ID must be presented by the person listed. 

 
 



  School bus safety is very important with rules that each student must follow. Be sure that your child must 
understands that he/she must remain in their seat at all times while riding on the bus and that obeying the bus driver is 
required. Your child’s bus driver will discuss specific rules with students. Misconduct on the bus may result in your child 
losing their riding privileges. If your child is to get off the bus at a stop other than their regular one, please provide a note 
from you with specific details. 
 

Incidents of child neglect or abuse are taken seriously and must be reported to authorities by the Edison Local staff, 
all of whom are mandated reporters in the state of Ohio. 

In the case of an accident or incident involving your child, you will be notified by the school as soon as possible by 
phone. Please be sure to keep your contact information up-to-date and on file at the school your student attends. 
Emergency care cards must be completed and returned at the beginning of each school year or when information 
changes.  Each student is required to have an emergency medical authorization form on file. The form lists information 
vital for the care of the student in case of a medical emergency at school or at a school related activity. 
 

INJURY/ILLNESS/MEDICATIONS  
 
Students with minor injuries and illnesses will be appropriately treated by school personnel and returned to class. If medical 
attention is required, the office will follow the school’s emergency procedure. Students who become ill must report to the clinic 
with a signed agenda from their teacher. In the clinic, personnel will determine whether the child has a temperature, an apparent 
pale coloration of the skin or observable mood or behavior as reported by the teacher. Parents will be notified and requested to 
pick their child up from school for any of these symptoms. A student leaving for the day must be signed out by the 
parent/guardian in the main office and all guidelines for early dismissal will be followed. Prescribed medications should be taken 
at home, if possible. Students who must take prescribed medications during the school day must report to the clinic with a 
signed pass from their teacher. Prescription or over-the-counter medications may be administered under the following 
guidelines:  

Completed medication form by physician and parents  
Name of medicine, dose, diagnosis, purpose of medication, time to be administered and possible side effects 
Medication must be in original container  
Parents are responsible for transportation of medicine to and from school  
Physician’s signature 
No employee may use procedures requiring injections or medication without training  
No staff member will be permitted to dispense non-prescribed, over-the-counter medications 
All medications not picked up within one week of being discontinued or at the end of the school year will be 

destroyed 
Cough drops require a doctor’s authorization and complete medication form to be taken at school.  

 

 



 EMERGENCY EVACUATION  
Emergency drill procedures are conducted throughout the school year as required by State Law. These procedures are posted 
in each classroom and students should follow the instructions of their teacher.  

 

EMERGENCY CLOSINGS AND DELAYS  
When school is canceled, has delayed starting time, or is closing early because of emergency conditions, these will be 
announced over the Edison Local One Call system, local radio station, and local television stations. (WTOV-9) Please use these 
resources to adjust your schedules.  

CHILD FIND 
Child Find is the process of locating, evaluating, and identifying children with disabilities who may be in need of special 
education and related services and/or may be entitled to protection from discrimination based on his/her disability. Parents, 
relatives, public and private agency employees, childcare providers, physicians, and concerned citizens are encouraged to help 
the school district find any child, age birth – 21, who may have a disability and is in need of special education and related 
services. If you suspect a child may have a disability, help is available. Contact the Edison Local Schools Department of Special 
Education at 14890 State Highway 213 Hammondsville, OH, phone 740-282-0065. 

 
RESPONSE TO INTERVENTION 
The Edison Local School District promotes the use of the Response to Intervention (RtI) process at the building level. 
Within this process, classroom teachers are the first responders in providing instruction, intervention, and enrichment to all 
students. Grade level teams document their efforts to support individual students and student progress through an intentional 
and structured progress monitoring system that captures timely and relevant data. This team monitors the academic and 
behavioral interventions and enrichment practices that are aligned with student needs. The team ensures that interventions and 
enrichment are well-documented, implemented with fidelity, and that the intensity of support matches the student’s need. 
 
 

INDIVIDUALS WITH DISABILITIES EDUCATION IMPROVEMENT ACT AND SECTION 504/ADA 

The Edison Local  School District provides a variety of special education programs and related services to students identified 
with disabilities through an evaluation process as defined by the Individuals with Disabilities Education Improvement Act 
(IDEIA). Free assessment is available to families to determine whether or not a disability exists. If a disability listed in the 
IDEIA is identified, the child can begin receiving the appropriate special education and related services through an 
Individualized Education Program. Parents are encouraged to be an active participant in the process. 
A preschool child, age 3 through 5, with a disability is a child who has one of the following disabilities, as defined in rule 
3301-51-01 of the Administrative Code: autism, intellectual disability, deaf-blindness, deafness, emotional disturbance, 
hearing impairment, multiple disabilities, orthopedic impairment, other health impairment, specific learning disability, speech 
or language impairment, traumatic brain injury, visual disability, or developmental delay. 

A school age child, age 5 through 21, with a disability is a child identified with one or more of the following conditions: 
autism, intellectual disability, deaf-blindness, emotional disturbance, hearing impairment, multiple disabilities, orthopedic 
impairment, other health impairment, specific learning disability, speech or language impairment, traumatic brain injury, or 
visual impairment. 
 
Title II of the Americans with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act (Section 504) provide that 
no individual will be discriminated against on the basis of a disability. An individual with a disability means a person who 
has a physical or mental impairment that substantially limits one or more major life activities; or has a record of such 
impairment; or has been regarded as having such impairment. This protection applies not just to the student, but all individuals 
who have access to the district’s programs and facilities. In addition to the District Section 504/ADA Compliance Officer, 
the Board has also assigned building principals to serve as Building Section 504/ADA Compliance Officers. They are 
responsible for arranging annual reviews and three-year eligibility meetings, and for investigating at the first step any student 
or parent complaints of an alleged violation, misapplication or misinterpretation of Section 504/ADA. 
 

  



  
Making The Most Of Each Day:  

Dress your child for play every day. Cowboy boots, flip-flops, and patent leather shoes, while cute, are not practical 
for the playground or the many activities that your preschooler will be involved in daily. Tennis shoes or rubber-soled 
shoes are highly encouraged. In addition, clothing should be able to be handled easily by your child. Avoid one-piece 
outfits, as well as clothes with multiple buttons, hooks, belts and other items that may be difficult or time-consuming for 
your child to manage. Simple, pull-up style pants, comfortable shirts and sweat suits are highly recommended. These not 
only let your child handle their own clothing, but also help save important time when using the restroom. 
 

Our Preschool program includes a visitation component. The informal visits give the parent, teacher and child the 
opportunity to interact in the child’s classroom or home environment. Your child’s teacher  will be scheduling visits 
throughout the school year with a form will be sent home soon with more information and dates. 
  

Snack time is part of our preschool day, with parents being asked to provide them from time to time. Please try to 
keep snacks healthy and simple. 
 
           

Your visitations are encouraged and welcomed throughout the school year. Please contact the main office or your 
child's teacher to make arrangements for visitations. All visitors are required to report to the Main office when entering the 
building so that school personnel know the whereabouts of every visitor. Unauthorized persons will not be permitted in 
the school or on the school grounds. 
 

Each student will receive a folder which is to go back and forth to school each day. It contains paper for writing notes 
between home and school. Information sent out from the school will be sent home by way of his/her folder. Parents and 
caregivers are asked to check the folder each day and make sure it is placed back in the backpack before the next school 
day. Your child’s teacher will check the folder each day for things like notes from a parent, milk money, etc. This 
organized and effective method of communication has worked well in keeping teachers and parents well-connected and 
informed.  
 

When sending money with your child for milk, pictures, book orders or other school-related fees, please seal it in 
separate envelopes for each item and write their name, their teacher’s name, the amount enclosed and what the money 
is for on the outside of the envelope. Place envelope(s) in child’s folder. Please write separate checks for milk and other 
fees. Do not combine into one. 

 
Our Staff’s Dedication To Your Child’s Education  

The Edison Local Board of Education declares it to be the policy of this District to provide an equal opportunity for all students 
regardless of race, color, creed, disability, religion, gender, ancestry, age, national origin, place of residence within the 
boundaries of the District, or social or economic background to team the curriculum offered in this District. Student records 
contain information to provide the best education for your child. These records are confidential and are used only by authorized 
personnel. The district maintains a record of those persons having access to these records and their locations. Parents have the 
right to review their child’s records and request copies for the cost of reproduction. Any request will be granted within a 
reasonable period of time and no later than 45 days following the date of the request.  

 
 
 
 



  SCHOOL EQUIPMENT AND FACILITIES  
The Board of Education believes that the school should help students work together to respect property and develop feelings of 
pride in community institutions. All students are expected to take proper care of school property, equipment, and materials 
entrusted to their use. Students are assigned lockers and assume the responsibility for the safekeeping of their own books and 
personal property. These lockers are school property and are subject to inspection, announced or unannounced. Textbooks are 
issued to students on a loan basis. These books must be returned at the end of the year or when transferring to another school. 
Damaged or lost books will result in an assessed cost charged to the student. 

 ENROLLMENT/TRANSFER/WITHDRAWAL  
All new enrollment and withdrawal actions must be completed in each school’s Main Office. Open enrollment students must 
apply each year. Please notify the office immediately if there are any changes in the information listed on the form.  

Parent Information & Engagement 

Parent Involvement 
Our program recognizes our parents and families as a valuable member of our early childhood preschool team. We 
welcome parent volunteers and need help in a variety of ways. Please let your teacher know you are interested in 
helping and she will let you know of opportunities both at school and out of school that are available. In addition to 
volunteering their time, we rely on our parents to provide us with helpful information regarding their child outside of 
the school setting. The sharing of information is vital through notebooks, newsletters, e-mails and phone calls. Our 
staff is committed to creating a team approach for the growth and development of the whole child. Early Childhood 
Preschool also has an active parent group that has arranged yearlong social and educational activities for all families. 
Schedules of events will be sent home. Parents can be a great resource, and support, for each other. 
 

Ombudsman contact: Need to explain what/when this is for. 1.877.644.6338. 
 

Many volunteer opportunities to help parents get and stay engaged with their student’s education. Need information 
on this along with PTO information.  

 

 



 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Helping Your Child Make Successful Transitions: Home to School 

Throughout their childhood, students face changes both at home and at school. These changes can be small and go unnoticed, 
or they can be life changing. Beginning preschool or kindergarten is a transition that will result in numerous adjustments for your 
child. The importance of parents' involvement in their child's transition from home to school cannot be stressed enough. With the 
support of a caring parent, this process can be a positive experience for a child, giving him or her a sense of self-confidence and 
accomplishment. 

Tips for Helping Your Child Transition from Home to School 

• Give your child opportunities to be apart from you and spend time enjoyable time with other adults and children. 
• Talk to your child about school in positive ways. 

• Give your child opportunities to play with items like scissors, crayons, pencils, markers, paint and paper. 
• Read books to your child and talk about the pictures and the story. 

• Encourage your child's independence by letting them follow simple directions and by letting them perform tasks 
on their own. 
• Take your child to visit the school. Playing on the playground, touring the building, and finding the restrooms are 
helpful activities as they prepare to begin school.  
• Ask your child what they think school will be like. You may learn that your child understands what to expect, or 
you may find that they have unrealistic fears or misconceptions. Listen and talk about school so that they have accurate 
information. 

• Visit the bus stop or walk the route to school. 
• Expect your child's transition to be successful. Remember that the adjustment will take time and  

• your positive outlook can help your child transition more easily and successfully. Let them know that you are 
confident in their ability to do well. 

 

Learning Through Play 

Children learn and grow through play. As their minds and bodies develop, their play will change as they get older and help them 
continue to strengthen their skills and knowledge base. Play is instrumental in helping them learn to: 

Figure out how things work 
Pick up new words and ideas 
Build strong muscles and physical stamina 
Use their imagination 
Solve problems 
Learn to cooperate with others 

What your child plays with can help them develop a wide range of skills that will be useful as they begin preschool:   

1. Hands-on-toys such as rattles, squeeze toys, balls, puzzles, beads, and board or card games build hand-eye coordination, 
encourage ideas about how things work, and foster cooperation and problem solving. 
 
2. Books and recordings are sources of joy for both children and adults. Choose those based on your child’s interests such as 
animals or silly words. Reading to your child is one of the most valuable things you can do. Visit the library often and try to 
incorporate reading to your son or daughter as a part of your daily schedule.  
 
3. Art materials also foster creativity and build skills that lead to reading, writing, and seeing the beauty in life. Construction 
items such as blocks, building sets, and woodworking supplies are excellent ways to help children learn about science and 
math.  
 
4. Experimental and creative materials such as sand, water, clay, and musical instruments are ideal learning tools for your child 
as they are able to create and control them on their own and and enjoy the feel and sound that they provide.  
 
5. Active play equipment builds strong muscles, balance, coordination and the confidence to meet other  physical challenges.  
 
6. Pretend play objects such as dolls, stuffed animals, dramatic figures, and dress-up clothes give children a chance to try new 
behaviors and use their imaginations. 
 
 
 



 

 

 

 

 

 



 The State of Ohio Early Learning and Development Standards in All Essential Domains of School 
Readiness (Birth — Age 5) 

Introduction 

In December 2011, Ohio was awarded the Race to the Top Early Learning Challenge Grant. To be awarded the funding, Ohio 
was required to have Early Learning and Development Standards in all Essential Domains of School Readiness, Birth to Age 
5. These five domains included: 

» Social and Emotional Development 

« Physical Well-being and Motor Development 

• Approaches Toward Learning 

• Language and Literacy Development 

• Cognition and General Knowledge 

Ohio's Early Learning and Development Standards describe key concepts and skills that young children develop during the 
birth-to-five-year period. Their purpose is to support the development and well-being of young children and to foster their 
learning. The standards promote the understanding of early learning and development, provide a comprehensive and coherent 
set of expectations for children's development and learning, and guide the design and implementation of curriculum, 
assessment and instructional practices with young children. 

The standards present a continuum of learning and development from birth to age five in each of the domains. Because the 
infant/toddler years are marked by rapid developmental change, the standards are divided into three meaningful transitional 
periods: Infants (birth to around 8 months), Young Toddlers (6 to around 18 months), and Older Toddlers (16 to around 36 
months). The standards during the preschool years describe those developmental skills and concepts children should know 
and be able to do at the end of their preschool experience. 

The Ohio Early Learning and Development Standards were created as part of a collaborative effort of state agencies serving 
young children including Ohio Department of Education, Ohio Department of Job and Family Services, Ohio Department of 
Health, Ohio Department of Mental Health, Ohio Department of Developmental Disabilities, and the Governor's Office of Health 
Transformation. The state agencies worked with national experts and writing teams made up of Ohio-based content experts 
and stakeholders to revise and expand the standards in the five developmental domains. 

Ohio's revision of standards builds upon the strong set of existing standards in Ohio's Infant and Toddler Guidelines (for 
children birth to 36 months of age) and the Pre-Kindergarten Standards (for children ages 3 to 5).  Ohio's Infant and Toddler 
Guidelines was the major source for the development of the infants' and toddlers' standards. Similarly, Ohio's Pre-Kindergarten 
Content Standards were revised and expanded in the Language and Literacy and Cognitive Development domains. The 
Cognition and General Knowledge standards were aligned with the kindergarten Common Core State Standards in English-
Language Arts and Mathematics and Ohio's Revised Academic Content Standards in Science and Social Studies. Finally, the 
standards were reviewed and revised with particular attention to being appropriate for children with disabilities and for children 
with diverse cultural and linguistic backgrounds. Knowledge of the strengths and needs of each child is pertinent in order to 
implement differentiation strategies and culturally responsive pedagogy in a manner to help each child meet the standards. 

Organization of the Standards 

The standards within each domain are organized according to strands, the developmental or conceptual components within 
each domain. Each strand contains one or more topics, the area of focus within each strand, and the standard statements, 
those concepts and skills children should know and be able to do for the different age-groups. Some topics reflect learning and 
development across the birth-to-five continuum, with standards for all age levels: infants, young toddlers, older toddler, and 
Pre-K, while other topics pertain only to a specific age- period. For example, some knowledge and skills such as the ability to 
identify and describe shapes or skills related to social studies and science emerge in preschool. Topics that address those 
competencies include standards only at the Pre-K level. Other topics such as Self-Comforting and Social Identity have 
standards only at the infant-toddler levels, because these foundational skills developed during the early years lead to more 
specific competencies at the preschool level. 

 

 



 

An Overview of the Domains 

Social and Emotional Development: The standards for Social and Emotional development involve behaviors that reflect 
children's emotional growth and their growing ability to successfully navigate their social worlds through interactions with 
teachers and peers. These standards include a focus on children's developing abilities to regulate attention, emotions, and 
behavior, and to establish positive relationships with familiar adults and with peers. Research indicates that early skills of 
social competence and self-regulation are foundational to children's long-term academic and social success (National 
Research Council, 2008). Strands in the social and emotional domain are Se//and Relationships. 

Physical Well-Being and Motor Development: These standards address motor skills and health practices that are essential 
for children's overall development. These skills include the ability to use large and small muscles to produce movements, to 
touch, grasp and manipulate objects, and to engage in physical activity. These standards also describe the development of 
health practices that become part of children's daily routines and healthy habits such as nutrition and self-help. These skills 
and behaviors play an important role in children's physical well-being and set children on a path leading toward a healthy 
lifestyle. Healthy children are more likely to attend school, to be physically active, and to learn more effectively 
(Bluemenshine and others, 2008). The two strands in this domain are Motor Development and Physical Well-Being. 

Approaches Toward Learning: These standards center around the foundational behaviors, dispositions, and attitudes that 
children bring to social interactions and learning experiences. It includes children's initiative and curiosity, and their 
motivation to participate in new and varied experiences and challenges. These behaviors are fundamental to children's 
ability to take advantage of learning opportunities, and to set, plan, and achieve goals for themselves. This domain also 
includes children's level of attention, engagement, and persistence as they do a variety of tasks. These factors are 
consistent predictors of academic success (Duncan et al., 2007). Finally, children's creativity, innovative thinking and 
flexibility of thought allow them to think about or use materials in unconventional ways, and to express thoughts, ideas and 
feelings in a variety of media. The standards in the domain Approaches Toward Learning are organized in the following 
strands: Initiative; Engagement and Persistence; and Creativity. 

Language and Literacy: The standards for language and literacy reflect knowledge and skills fundamental to children's 
learning of language, reading and writing. Young children's language competencies pertain to their growing abilities to 
communicate effectively with adults and peers, to express themselves through language, and to use growing vocabularies 
and increasingly sophisticated language structures. Early literacy skills include children's developing concepts of print, 
comprehension of age-appropriate text, phonological awareness, and letter recognition. Research has identified early skills 
of language and literacy as important predictors for children's school readiness, and their later capacity to learn academic 
knowledge (National Early Literacy Panel, 2008). The Language and Literacy domain consists of the following strands: 
Listening and Speaking, Reading and Writing. 

  

 



 

Cognition and General Knowledge: This domain includes those cognitive processes that enable all other learning to take place, 
as well as children's knowledge of the social and physical world. This domain is organized into the strand, Cognitive Skills and 
those concepts and skills in sub- domains, Mathematics, Social Studies and Science. 

Cognitive Skills: This strand refers to the underlying cognitive mechanisms, skills and processes that support learning and 
reasoning across domains, including the development of memory, symbolic thought, reasoning and problem-solving. 

Mathematics: The sub-domain of mathematics encompasses the mathematical concepts and skills that children develop during 
the birth-to-five-year period, including children's developing understanding of number and quantity, number relationships, and 
basic algebraic concepts. A meta-analysis conducted by Duncan and colleagues (2007) suggests that specific early math skills 
such as knowledge of numbers and ordinality are important predictors of later achievement in math and reading. The 
Mathematics sub- domain also addresses children's developing knowledge of key attributes of objects, including size and 
shape, and the way objects fit, are positioned, and move in space. The standards in the domain of mathematics are organized 
in four strands: Number Sense, Number Relationships and Operations; Algebra; Measurement and Data; and Geometry. 

Social Studies: The sub-domain of social studies includes basic skills and competencies that set the foundation for learning 
about concepts of social science. At a young age, children begin to develop their social identity and to think about their place in 
the social world. As they grow, they develop an increased awareness of their personal histories and heritage, and a sense of 
time and place. Through everyday interactions with children and adults, they develop an appreciation for rights and 
responsibility within a group, and how social rules help people in promoting safety and fairness (Mindes, 2005). Such 
competencies are described in the domain of Social Studies under the following strands: History; Geography; Government; and 
Economics. 

Science: This sub- domain focuses on children's curiosity to explore and learn about their environment. It includes behaviors of 
exploration and discovery, and fundamental conceptual development such as problem solving and cause and effect. These 
early behaviors develop into increasingly systematic inquiry skills, and the ability to observe, investigate and communicate about 
the natural environment, living things, and objects and materials (Gelman and Brenneman, 2004). Early competencies in 
science are organized in four key strands: Science Inquiry and Application; Earth and Space Science; Physical Science; and 
Life Science. 

Ohio's early learning and development standards illuminate the breadth of learning and development from birth to kindergarten 
entry that strengthens school readiness. An understanding of learning and development in each domain guides programs and 
teachers as they plan developmentally appropriate learning opportunities and environments for young children. In particular, 
teachers can use an understanding of standards to focus on the kinds of interactions and environments that support, for 
example, language development or approaches toward learning. While the standards facilitate a focused look at young 
children's learning in each domain, teachers and others responsible for the care and education of young children need to keep 
in mind that infants, toddlers, and preschool-age children learn holistically.  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Moreover, social and emotional development stands at the center of their learning. For example, as an infant or toddler 
builds security in a relationship with a caring adult, that child is also learning to communicate with lariguage and to use the 
relationship as a secure base for practicing new movement skills and building knowledge about the world through 
exploration. Likewise, as preschool-age children tell stories about family experiences they are expanding their self-
awareness, using their growing cognitive capacity to remember the past, and practicing narrative skills. Such examples of 
integrated learning are endless. In addition to providing focused looks in each domain, the standards can help us see how 
learning occurs in different domains at the same time. 

Teachers and others can use the standards as starting points for observing and understanding young children's learning and 
development. With each learning encounter teachers observe, they can refer to the standards and ask what knowledge and 
skills are the children gaining in the areas of language and literacy, cognition and general knowledge, social and emotional 
development, physical well-being and motor development, and approaches toward learning. Teachers can use their 
observations of integrated learning to plan new learning encounters for young children and support the building of knowledge 
in all essential domains of school readiness. 

References:  
Bluemenshine, S. L. and others (2008). “Children's School Performance: Impact of General and Oral Health,” Journal of Public Health 
Dentistry, Vol. 68, No. 2, 82-87.Duncan, G.J. et al. (2007). School readiness and later achievement. Developmental Psychology, 43 (6), 
pp. 1428-1466.Gelman, R., and K. Brenneman. 2004. “Science Learning Pathways for Young Children.” Early Childhood Quarterly Review 
19:150—58.Mindes, G. (2005). “Social Studies in Today's Early Childhood Curricula,” Beyond the Journal: Young Children on the Web, 
Vol. 60, No. 5, 12-18.National Early Literacy Panel (2008). Developing Early Literacy: A Scientific Synthesis of Early Literacy Development 
and Implications for Intervention.National Education Goals Panel (1995). Reconsidering children's early development and learning: Toward 
common views and vocabulary. Washington DC: Author. 
National Research Council (2008). Early Childhood: Why, What, and How. 
Committee on Developmental Outcomes and Assessment for Young Children, C E how and S 
B. Van Hemel, Eclitors. Board on Children, Youth, and Families, Board on Testing and Assessment, Division of Behavioral and Science 
and Education. Washington, DC The National Academies Press. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Early Literacy Education For Preschoolers 
 
Early literacy is what kids know about reading and writing before they can actually read and write. You are your child's first 
teacher and preparing him or her to read can be easy and fun - whether you're at home or out and about. The best ways to 
prepare your child to read is through talking, singing, reading, writing and playing. Taking part in your child’s literacy 
education from a young age can have a big impact on the development of their reading ability, comprehension, and 
language skills. 

  
At Home 
 
• Talking. As you are preparing a meal, invite your child to help. Talk about what you are doing, how you are doing it and/or 
the food you are preparing (name, color, texture, taste or where it comes from). 

• Singing. Singing is a great way to learn new vocabulary and help children understand sentence structure by slowing the 
language down. Try to sing songs about everyday routines such as getting dressed, washing hands or making breakfast. 
 
• Reading. Encourage your child to choose books that he or she is interested in, even if you feel that the story is too long for 
their attention span or bedtime. Try going on a “picture walk” through the story where you discuss what you see going on in 
the illustrations or make up your own story about what is happening in the pictures you see. 
 
• Writing. When coloring or scribbling, encourage your child to write as much they can about what they are drawing. This will 
help them understand that written words represent spoken language. 
 
• Playing. Dress-up is a fun and inexpensive way to introduce your child to storytelling. Provide them with old clothes and 
other household props to help them act out their favorite stories - or make up their own! Encourage your child to think about 
how a story progresses through the beginning, middle and end. 
 
On the Go 
 
• Talking. Engage your child in conversation while in the car. Talk about where you are headed, what you did last time you 
were there, if it’s a familiar place, or what new and exciting things you will do if it’s somewhere your child has never been. 
 
• Singing. Keep a CD or playlist of your child's favorite songs in the car. Sing along with them (or sing made-up songs!) to 
help your child hear syllables, word sounds and new vocabulary. 
 
• Reading. Words are all around us! Point out letters or simple words that your child may recognize, such as ones that start 
with the same letter as their name or easy rhyming words. 
 
• Waiting. While waiting in line or at the doctor‘s office, do a simple finger play or rhyme that gets your child’s hands moving, 
like “ltsy, Bitsy Spider” or “Open Them, Shut Them.” Moving and stretching their fingers will help build the necessary motor 
skills needed to write and draw. 
 
• Playing. Play a game like “I Spy" while in the car. Take this opportunity to work on building your child's vocabulary by 
picking things they may be unfamiliar with or by using very descriptive language to help them guess the item you see. 

 



 Kindergarten Readiness Checklist 

As your preschooler develops through the coming year, this information can help serve as your guide in determining if your child 
is ready for kindergarten.  

A. Physical Skills 

Does your child:  
• enjoy outdoor play such as running, jumping, and climbing? 
• draw and trace basic shapes? 
• cut with scissors? 
• bounce a ball? 
• ride a tricycle? 
 
Tips to help your child with physical skills: 
 
Help your child develop the motor skills needed to learn to write by encouraging the use of crayons, markers, pencils, glue, 
scissors, paper and paint, puzzles, legos and blocks. 
 
Help them improve coordination by encouraging climbing, jumping, skipping, playing ball, using playground equipment and riding 
a tricycle. 

B. Health and Safety Needs 
 
Has your child: 
• had the required immunizations/shots? 
• had a dental exam? 
• had a vision exam? 
• learned their own first and last name? 
• learned the first and last name of their parents? 
• learned to watch for cars when crossing the street? 
• learned to not talk to strangers? 
• developed a set routine for going to bed? 
• learned to follow rules for safety? 

Tips to help your child with health and safety needs: 

Help your child learn their full name, address and telephone number. 
Teach your child to look both ways when crossing the street. 
Talk with your child about strangers and who to go to for help, if they are lost or there’s an emergency. 
Use bedtime as the opportunity to read to and talk with your child about health and safety issues. 
 
C. Personal Hygiene & Care Needs 
 
Without your help, can your child: 
• use the bathroom? 
• wash their hands? 
• brush their teeth? 
• use tissue to blow nose? 
• button and zip up shirts and pants? 
• put on and take off coat? 
• tie and/or velcro shoes? 
 
Tips to help your child with personal hygiene & care needs: 
Create morning and bedtime bathing and tooth-brushing routines. 
Allow your child to dress themselves. 
Have then practice putting their shoes on without assistance. 
Help your child learn to use their words to tell other grownups when they are feeling sick or hurt. 
 



  

 
D. Social and Emotional Skills 
 
Does your child: 
 
• play well with other children? 
• separate from a parent without being upset? 
• share with other children? 
• care about the feelings of others? 
• follow routines? 
• put toys away when asked? 
 
Tips to help your child with social and emotional skills: 
 
Give your child small chores to help them learn responsibility. 
Help your child learn to follow directions by giving simple steps. 
Encourage your child to share. 
Praise your child when he or she does something well. 
Provide guidance when your child is having difficulty. 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Assessment Process: 

Assessments 
 
The Ohio Department of Education requires that several assessments are administered for students in all publicly 
funded early childhood programs, and the results of those assessments are reported to their department. These 
assessments include: 
 
Brigance III Developmental Screening- a developmental screening of all children within 60 days of their enrollment. The 
screening addresses development of children in the areas of physical, adaptive behavior, social-emotional, cognitive, and 
communication skills. Results are used to determine if further interventions are needed. 
 
The Early Learning Assessment - this will be administered to all preschool students twice a year. This assessment 
addresses several learning progressions that are outlined by the Ohio Department of Education. 
 
The Childhood Outcomes Summary assessment - This is required for Preschool children with disabilities. It ensures 
that these students will reach or maintain a level commensurate with same-age peers and/or improve functioning 
level in the following areas: 

Acquisition and use of knowledge and skills (including early language/communication and early literacy). 
Positive social-emotional skills (including social relationships). 
Use of appropriate behaviors to meet their needs. 

 
The classroom staff will also complete the district’s curriculum based assessment. This is an ongoing formative 
assessment that helps guide our classroom planning in the areas of Fine Motor, Gross Motor, Adaptive/Self Help, 
Cognitive, Communication and Social Skills. All team members participate in this assessment (teachers, assistants, 
Sp/L, OT, PT, APE, and parents). All parents are notified of their child’s performance on these assessments through 
a notification form and at parent/teacher conferences. 
 
High quality childcare includes access to a high quality learning environment. Such an environment requires an appropriate 
curriculum and an assessment aligned to that curriculum to monitor progress. For young children, this looks like a safe, 
developmentally appropriate space with stimulating toys and other children. An assessment in this context is a set of 
research-driven observations that early education professionals use to learn where the children are in their growth and 
development.  

Ohio’s Early Learning Assessment is a research-based series of observations that early learning professionals use in the 
classroom every day. Your child may not even be aware that he or she is being assessed as the early education professional 
observes the child’s typical activities throughout the day. The Early Learning Assessment is a tool teachers can use to monitor 
the progress children are making and identify interventions. And since all children develop differently and most children 
experience delays in some areas of development, this process allows education professionals to provide age-appropriate 
interventions to help children achieve their full potential.  

Early education professionals will review individual reports about your child with you so that you will be able to support their 
growth and development at home. 

Focus Areas 

Your child’s early education professional will use Early Learning Assessment with your child either on a one-to-one basis or in 
a small group. They will also watch your child interact with other students in class or on the playground. They will focus on the 
following areas to measure your child’s skills, knowledge and abilities:  

Social Foundations: 

Joey and Sam decide together where and how to dig their “river.” The early education professional standing nearby can 
observe their interactions with each other, other peers, their planning skills, and how they cooperate with each other. 

 Mathematics 

Jamar demonstrates knowledge of number names, one-to-one correspondence, count sequence, and the relationships 
between numbers by counting the pennies as he puts them in the piggy bank. 

Language and Literacy 

Ms. Jones’ class demonstrates an awareness of the sound structures of spoken language, including rhymes and syllables. 
Darcy demonstrates her ability to use small muscles to perform fine motor skills by painting different colors on both her hands. 

 

 



 

 

 

To learn more about Ohio’s Early Learning Assessment, talk with your child’s teacher or school administrator. For 
additional resources to help understand how you can support your child’s preschool success, visit www.education.ohio.gov 
and search the keywords “Early Learning Assessment,” or send your question to ELSR@education.ohio.gov. You may also 
visit the Ohio ELA website at education.ohio.gov/EarlyLearningAssessment. 

 



  

 
The Superintendent will then notify the Department of Motor Vehicles and the Judge of the Juvenile Court. 
 
Transfer Out of the District 
 
Upon notification by the parent that a student is transferring out of the District, the school shall use a procedure that 
ensures the items on the appropriate Check-Out Form 5130 F1, Form 5130 F2, or Form 5130 F3 are properly completed. 
 
A. A parent signs the necessary release forms and a copy is placed in the student's cumulative record. 

B. The student's name is taken off the class list, and a memo is sent to appropriate personnel notifying them 
of the transfer. 

C. The student's cumulative record is completed by teachers and counselors and sent to the principal. 
D. The principal arranges for the proper delivery of the student's records to the receiving school as specified 
in AG 8330. 
E. In the case of a special education student, the Director of Special Programs shall also be notified of the 
transfer, date of transfer, and the receiving school or agency. 
F. If the student transfers when school is not in session, the building principal shall complete the process as 
soon as possible. 

 
2280.05 - PRESCHOOL BEHAVIOR MANAGEMENT/DISCIPLINE 
 
A preschool staff member in charge of a child or a group of children shall be responsible for their discipline. 
The preschool center shall have a written discipline policy describing the center's philosophy of discipline and the specific 
methods of discipline used at the center. This written policy shall be on file at the center for review. Constructive, 
developmentally appropriate child guidance and management techniques are to be used at all times, and shall include such 
measures as redirection, separation from problem situations, talking with the child about the situation, and praise for 
appropriate behavior. 
The center's actual methods of discipline shall apply to all persons on the premises and shall be restricted as follows: 
 

A. There shall be no cruel, harsh, corporal punishment or any unusual punishments such as, but not limited 
to, punching, pinching, shaking, spanking, or biting. 

B. No discipline shall be delegated to any other child. 
C. No physical restraints shall be used to confine a child by any means other than holding a child for a short 
period of time, such as in a protective hug, so the child may regain control. 
D. No child shall be placed in a locked room or confined in an enclosed area such as a closet, a box, or a 
similar cubicle. 
E. No child shall be subjected to profane language, threats, derogatory remarks about himself/herself or 
his/her family, or other verbal abuse. 

F. Discipline shall not be imposed on a child for failure to eat, failure to sleep, or for toileting accidents. 
G. Techniques of discipline shall not humiliate, shame, or frighten a child. 
H. Discipline shall not include withholding food, rest, or toilet use. 

I. Separation, when used as discipline shall be brief in duration and appropriate to the child's age and 
developmental ability, and the child shall be within sight and hearing of a preschool staff member in a safe, lighted, 
and well-ventilated space.  
J.  The center shall not abuse or neglect children and shall protect children from abuse and neglect while in 
attendance in the preschool program. 

 
 



 

Edison Local School District  
Bylaws & Policies 

 
 
2280 - PRESCHOOL PROGRAM 
 
The Board of Education recognizes a need to provide a preschool program to eligible children residing in its 
District and has obtained a license to operate a preschool program. 
 
The preschool program shall be located in a facility that accommodates the enrollment of the program, 
supports the growth and development of children according to program objectives, and meets the 
requirements of statute. 
 
As stated in the Pre-School Program Philosophy (Policy 2110.01) the Board of Education recognizes the 
importance of appropriate early childhood experiences in preparing children to be successful in the school 
setting. Therefore it authorizes the Superintendent to establish a pre-school program for three (3) and four 
(4) year olds if the funding for such a program can be obtained from sources outside the District. 
 
A child is eligible for entrance into preschool if s/he attains the age of three (3) on or before August 1st of 
the year in which s/he applies for entrance and has not yet obtained the age at which s/he will be admitted 
in kindergarten. Children participating in the preschool program shall have been immunized in accordance 
with the requirements of the State Board of Education to prevent the spread of communicable disease. 
 
2280.04 - PRESCHOOL ADMISSION AND ATTENDANCE 
 
The child's admission, placement, and withdrawal shall be supervised according to established procedures 
by the Preschool Director. 
At least once annually for each group of children in the program, a roster of the name and telephone 
number of the child and of the child's parent shall be prepared. Upon request, the roster shall be furnished 
to each parent. 
A similar roster of all children in the program shall be prepared and, upon request, made available to each 
parent with a child in the program. 
 
Prior to including an individual in a roster, a signed statement indicating whether such individual desires to 
be included in rosters shall be secured from each parent. The roster may not be furnished to any person 
other than a parent, accept as authorized or required by law (see Policy 8330). 
A.C. 3301-37-07 
 
5130 - WITHDRAWAL/TRANSFER FROM SCHOOL 
 
In compliance with Board policy, whenever a student withdraws from school the principal shall document 
the following: 
 
A. date and school; 
B. reasons for withdrawal; 
C. alternatives recommended to the student; verification of last address and anticipated address; 
E. follow-up actions, if any, by District staff. 
 

The parent of a child enrolled in a center shall receive the center's written discipline policy.  
 
All preschool staff members shall receive a copy of the center’s discipline policy for review upon employment. 
 
All preschool staff members shall receive a copy of the center's discipline policy for review upon employment. 
 
A.C. 3301-37-07, 3301-37-10 Approved 12/15/05 
 
3301-37-11 MANAGEMENT OF COMMUNICABLE DISEASE. 
 
(A) A person trained to recognize the common signs of communicable disease or other illness shall observe each child 
daily as he enters a group. A "person trained to recognize the common signs of communicable disease" means any person 
trained in prevention, recognition, and management of communicable diseases as required by paragraph (D) of rule 3301-37-
07 of the Administrative Code. 
 
(B) The following precautions shall be taken for children suspected of having a communicable disease: 
 
(1) The program shall immediately notify the parent or guardian of the child's condition when a child has been observed 
with signs or symptoms of illness. 
 
(2) A child with any of the following signs or symptoms of illness shall be immediately isolated and discharged to his 
parent or guardian: 
 
(a) Diarrhea (more than one abnormally loose stool within a twenty-four- hour period); 
(b) Severe coughing, causing the child to become red or blue in the face or to make a whooping sound; 
(c) Difficult or rapid breathing; 
(d) Yellowish skin or eyes; 
(e) Conjunctivitis; 

(f) Temperature of one hundred degrees Fahrenheit taken by the auxiliary method when in combination with 
other signs of illness; 

(g) Untreated infected skin patch(es); 
(h) Unusually dark urine and/or grey or white stool; or 
(i) Stiff neck; or 
(j) Evidence of lice, scabies, or other parasitic infestation. 
 
(3) A child with any of the following signs or symptoms of illness shall be immediately isolated from other children. 
Decisions regarding whether the child should be discharged immediately or at some other time during the day shall be 
determined by the director and the parent or guardian. the child, while isolated at the program, shall be carefully watched for 
symptoms listed in paragraph (B)(2) of this rule as well as the following: 
 
 
 



 

 

 

(a) Unusual spots or rashes; 
(b) Sore throat or difficulty in swallowing; 
(c) Elevated temperature; or 
(d) Vomiting. 
 
(4) Programs shall follow the Ohio department of health "communicable disease chart" (September 2009, 
odjfs.state.oh.us/forms) for appropriate management of suspected illnesses. 
(5) A child isolated due to suspected communicable disease shall be: 
 
(a) Cared for in a room or portion of a room not being used in the preschool program; 
 
(b) Within sight and hearing of an adult at all times. No child shall ever be left alone or unsupervised; 
 
(c) Made comfortable and provided with a cot. all linens and blankets used by the ill child shall be laundered 
before being used by another child. After use, the cots shall be disinfected with an appropriate germicidal agent, or, if 
soiled with blood, feces, vomit, or other body fluids, the cots shall be cleaned with soap and water and then 
disinfected with an appropriate germicidal agent; 
(d) Observed carefully for worsening condition; and 
 
(e} Discharged to parent, guardian, or person designated by the parent or guardian as soon as practical. 
 
(C) Each program shall have a written policy concerning the management of communicable disease. The policy 
shall include, at a minimum: 
 
(1) The program's means of training all preschool staff in signs and symptoms of illness and in hand-washing 
and disinfection procedures; 
  
(2) Procedures for isolating and discharging an ill child and policy for readmitting such child; 
 
(3) Procedures for notifying the parent or guardian immediately when a child is exhibiting signs or symptoms of 
illness or has been exposed to a communicable disease; and 
 
(4) Procedures regarding the care of a mildly ill child. "Mildly ill child" means a child who is experiencing minor 
common cold symptoms, but who is not exhibiting any of the symptoms specified in paragraph (B) of this rule or a 
child who does not feel well enough to participate in activities, but who is not exhibiting any of the symptoms 
specified in paragraph (B) of this rule. 
 
(5) Procedures for notifying all parents of enrolled children when children are exposed to a diagnosed 
communicable disease such as pink eye, ringworm, chicken pox, or lice. 
 



 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5320 - IMMUNIZATION 

In order to safeguard the school community from the spread of certain communicable diseases and in recognition 
that prevention is a means of combating the spread of disease, the Board of Education requires all students to be 
immunized against poliomyelitis, measles, diphtheria, rubella (German measles), pertussis, tetanus, mumps, and 
others legally designated in accordance with State statutes, unless specifically exempt for medical or other reasons. 
The Board requires that students who start kindergarten during or after the school year beginning in 1999 be 
immunized against Hepatitis B or be in the process of being immunized. The Board also requires that students who 
start kindergarten during or after the school year beginning in 2006 be immunized against chicken pox. The Board 
further requires that students enrolled in grades 7 through 12 during or after the school year beginning in 2016 be 
immunized against meningococcal disease in accordance with the administration procedures prescribed by the Ohio 
Department of Health (see AG 5320). This policy pertains to both students who currently attend school in the District 
and those eligible to attend. 

The Superintendent may exempt a student from being immunized against either or both measles and mumps if the 
student presents a signed statement from a parent or physician indicating s/he has had measles or mumps and 
does not need to be immunized. The student will be allowed to attend school only if a physician's statement 
indicates there is no danger of contagion. In case of an outbreak of the disease for which the student has not been 
immunized or an epidemic, the Superintendent shall not allow the student to attend school. 

In the case of a chicken pox epidemic in the school's population, the Superintendent may deny admission to a 
student otherwise exempted from the chicken pox immunization requirement. The Superintendent shall prescribe 
methods whereby the academic standing of a student who is denied admission during a chicken pox epidemic is 
preserved. 

The Superintendent may also exempt a student from immunization if a physician certifies in writing that 
immunization from a particular disease is medically contra-indicated. 

A student may also be exempted from immunization if a parent or guardian objects for good cause, including 
religious conviction. 

A student who has not completed immunization may be admitted to school provided the necessary immunizations 
are being received in the fastest time consistent with the approved immunization schedule and good medical 
practice. 

The Board believes that immunization is the primary responsibility of the parent(s). For those students who do not 
have ready access to private or public health services, immunizations shall be provided at public expense. 

Any immunization program conducted by this District requires prior approval of the Board and can only extend to 
those immunizations provided for by statute and the guidelines of this Board. 

R.C. 3313.67, 3313.671, 3313.671(B) 

 



 

2340 - FIELD AND OTHER DISTRICT-SPONSORED TRIPS 

The Board of Education recognizes that field trips, when used for teaching and learning integral to the curriculum, are an 
educationally sound and important ingredient in the instructional program of the schools. Properly planned and executed 
field trips should: 

A. supplement and enrich classroom procedures by providing learning experiences in an environment outside 
the schools; 

B. help students relate school experiences to the reality of the world outside of school; 

C. bring the resources of the community - natural, artistic, industrial, commercial, governmental, educational - 
within the student's learning experience; 

D. afford students the opportunity to study real things and real processes in their actual environment. 

For purposes of this policy, a field trip shall be defined as any planned journey by one or more students away from District 
premises, which is an integral part of a course of study and is under the direct supervision and control of a professional staff 
member or any advisor as designated by the Superintendent. 

Other District-sponsored trips shall be defined as any planned, student-travel activity which is approved as part of the 
District's total educational program and is under the direct supervision and control of a professional staff member or any 
advisor as designated by the Superintendent. 

The Board of Education shall approve those field trips and other District-sponsored trips which are planned to keep 
students out of the District overnight or longer or out of the State, except that prior Board approval is not required for 
overnight trips related to athletic contests and other extracurricular competitions that arise at a time when no Board 
meetings are scheduled prior to the date of the trip. 

The Superintendent shall approve all other such trips. The Superintendent may approve overnight trips related to athletic 
contests and other extracurricular competitions that arise at a time when no Board meetings are scheduled prior to the date 
of the trip. 

Students will not be charged for the cost of transportation to and from educational field trips on school days. Students may 
be assessed the cost for transportation to and from educational field trips on non- school days.  

Students may be charged fees, including, but not limited to, admission fees, for District-sponsored trips but no student shall 
be denied participation for financial inability, nor shall nonparticipation be penalized academically. 

Students on all District-sponsored trips remain under the supervision of this Board and are subject to the District's 
administrative guidelines. 

The Board does not endorse, support, or assume liability in any way for any staff member, volunteer, or parent of the 
District who takes students on trips not approved by the Board or Superintendent. No staff member may solicit students of 
this District for such trips within the facilities or on the school grounds of the District without permission from the 
Superintendent. Permission to solicit neither grants nor implies approval of the trip. Such approval must be obtained in 
accordance with the District's Administrative Guidelines for Extended Trips. 
 
The Superintendent shall prepare administrative guidelines for the operation of both field and other District-sponsored trips, 
including athletic trips, which shall ensure: 
 
A. the safety and well-being of students; 
B. parental permission is sought and obtained before any student leaves the District on a trip; 

C. each trip is properly planned, and if a field trip, is integrated with the curriculum, evaluated, and followed up 
by appropriate activities which enhance its usefulness; 

D. the effectiveness of field trip activities is judged in terms of demonstrated learning outcomes; 
 



 E.  each trip is properly monitored; 
F. student behavior while on all field trips complies with the Student Code of Conduct and on all other trips 
complies with an approved code of conduct for the trip; 
G. a copy of each student's Emergency Medical Authorization Form is in the possession of the staff member 
in charge; 
H. provisions have been made for the administration of medication to those students for whom medications 
are administered routinely while at school; 
i. provisions have been made at the trip destination and in transportation, if and when required to 
accommodate students and/or chaperones with disabilities. 

 
A professional staff member shall not change a planned itinerary while the trip is in progress, except where the health, 
safety, or welfare of the students in his/her charge is imperiled. 
 
In any instance in which the itinerary of a trip is altered, the professional staff member in charge shall notify the 
administrative superior immediately. 
 
R.C. 3327.15 
A.C. 3301-83-12, 3301-83-16(A)(B)(E) 
Revised 7/25/02 Revised 4/13/07 
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Parent Resources 

Below are links to web sites from across the country that provide additional resources, contacts and educational tools 
and tips regarding parent organizations, educational learning sites, safety, health and nutrition and more.  

National Wildlife Federation 
Www.NWF.org/kids-and-family 

This site provides wildlife and conservation-related coloring pages, games, book reviews, science activities and recipes 
for children and their families. Parents may sign up to receive the free monthly “Backyard Buddies” e-newsletter. 

PBS Kids and PBS Parents 
Www.PBS.org/parents 

The Public Broadcasting System offers two sites with information on child development and interactive learning games 
for children and families. 

Reading Rockets 
Www.ReadingRockets.org  

This site offers strategies and tools for parents, families and teachers to help children improve their reading skills. 

U.S. Department of Education Parent Resources 
Www2.ed.gov/parent 

This federal site provides a comprehensive resource for parents and families on how to help their children succeed in 
school. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 


